
NOTICE TO BIDDERS 
 
Sylvania Fire-EMS is seeking bids for the purchase of approximately 37 Open-Circuit  
Self-Contained Breathing Apparatus (SCBA) and accessories.  PLEASE NOTE: Any submitted 
bids not based on the requested quantities shall be deemed non-compliant. 
 
Sealed bids will be received at Sylvania Fire-EMS Department Headquarters, Fire Station #4, 8210 
Sylvania Avenue, Sylvania, OH 43560 no later than 2:00 p.m. local time on Tuesday, July 30, 
2019 and opened immediately thereafter. 
 
Specifications and bid documents may be obtained from Sylvania Fire-EMS Department 
Headquarters, between the hours of 8:00 a.m. and 4:30 p.m., Monday through Friday or on-line at 
www.sylvaniatownship.com.  All questions regarding the bid specifications, bid documents or bid 
procedures should be directed to Jennifer Howard, Grant Administrator at 419-882-7676. 
 
Bids shall be submitted in a sealed envelope marked “SCBA Grant”.  Bids must be accompanied 
by complete descriptive matter and a completed and signed contract attachment, non-collusion 
affidavit, non-discrimination affidavit and no findings for recovery affidavit that are provided with 
the specifications.  Bids received after the scheduled bid opening date and time will neither be read 
nor considered and will be returned unopened to the bidder. 
 
Each bid shall contain the full name of each person submitting the bid and must be accompanied 
by a contract bond in the amount of 100% of the bid; or a certified check, cashier’s check or money 
order on a solvent bank or savings and loan association, payable to the Sylvania Township Board 
of Trustees, in the amount of 5% of the bid, conditioned that the bidder, if the bidder’s bid is 
accepted, shall execute a contract in conformity to the invitation and the bid.  Bonds will be 
returned to unsuccessful bidders within thirty days of contract award.  Bonds will be returned to 
the successful bidder within thirty days of either receipt of goods or completion of work, or both, 
where applicable. 
 
The Board of Sylvania Township Trustees reserves the right to accept or reject any or all bids and 
make such awards as they deem to be in the best interest of the Fire Department. 
 
By order of the Sylvania Township Trustees, Lucas County, Ohio. 
  

http://www.sylvaniatownship.com/


 
 

Sylvania Township, Ohio 
 

Invitation to Bid (ITB) 
 

Bid Opening – Tuesday, July 30, 2019 at 2:00 p.m. (local time) 
 

 
Bidder must complete the following: 
 
Name of Company Official: _______________________________________________________ 
 
Company Official’s Signature: _____________________________________________________ 
 
Name of Company: ______________________________________________________________ 
 
Address of Company: ____________________________________________________________ 
 
City, State, Zip: _________________________________________________________________ 
 
Telephone Number: _____________________________________________________________ 
 
Fax Number: ___________________________________________________________________ 
 
Contact Person: _________________________________________________________________ 
 
Contact Person’s E-Mail: _________________________________________________________ 
 
Contact Person’s Telephone Number: _______________________________________________ 
 
  

SYLVANIA FIRE-EMS 
Invitation to Bid “FEMA SCBA Grant” 

Open-Circuit Self-Contained Breathing Apparatus (SCBA) 



 
 
 
 
Sylvania Fire-EMS is seeking bids for the purchase of approximately 37 Open-Circuit  
Self-Contained Breathing Apparatus (SCBA) and accessories.  PLEASE NOTE: Any submitted 
bids not based on the requested quantities shall be deemed non-compliant. 
 
Sylvania Fire-EMS has been awarded a FEMA Assistance to Firefighters Grant for the purpose of 
procuring the above mentioned SCBA.  Per the requirements of the Award Package issued by 
FEMA, all purchases made with these grant funds must be made within the grant’s period of 
performance, August 13, 2018 to August 12, 2019.  The successful bidder must be able to meet 
this project deadline. 
 
The Contract terms must comply with 44 C. F. R. 13.36(i) “Contract Provisions”. 
 
Each bid must be accompanied by complete descriptive matter and a completed and signed contract 
attachment, non-collusion affidavit, non-discrimination affidavit, and a no findings for recovery 
affidavit, included in the Invitation to Bid. 
 
The successful bidder shall allow Sylvania Fire-EMS to purchase SCBA and accessories outside 
the scope of the grant award at the awarded bid pricing through August 12, 2019. 
 
Any questions or concerns regarding this Invitation to Bid should be addressed to Jennifer Howard, 
Grant Administrator, Sylvania Fire-EMS Department Headquarters, 8210 Sylvania Avenue, 
Sylvania, Ohio 43560, 419-882-7676. 
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SYLVANIA FIRE-EMS 
Invitation to Bid “FEMA SCBA Grant” 

Open-Circuit Self-Contained Breathing Apparatus (SCBA) 

1. Legal.  This Invitation to Bid (ITB) is issued under the
provisions of the Ohio Revised Code.  All bids submitted in
response to this ITB shall comply with Ohio law.  The laws
of the State of Ohio will govern any disputes arising under
this ITB and subsequent contract.

2. Complete Competitive Sealed Bid with Authorized
Signature.  Bidders must submit a complete, signed
competitive sealed bid, which at a minimum, should include
all of the pages of the ITB that require the bidder to respond
and any additional information or samples required by the
ITB.  Bids must be signed by a representative authorized to
bind the bidder.  Bids should be signed, in ink (blue is
preferred), on the front page of the ITB.

3. When Bids May Be Delivered.  Sylvania Fire-EMS
Department Headquarters (STF) must receive bids no later
than Tuesday, July 30, 2019 at 2:00 p.m. EST.  Bids
received after the scheduled bid opening date and time will
neither be read nor considered and will be returned unopened
to the bidder.  STF will receive bids during the hours of 8:00
a.m. through 4:30 p.m., Monday through Friday, except ob-
served holidays.  STF will not accept bids with insufficient
postage or collect on delivery.

4. Where Bids Must Be Delivered.  Bids must be delivered
to the following address: 

Sylvania Fire-EMS Department Headquarters 
Fire Station #4 
8210 Sylvania Avenue 
Sylvania, OH 43560 

5. How Bids May Be Delivered.  Each bid must be
submitted in a sealed envelope, or similar container, with the
bid name “SCBA Grant” clearly marked on the exterior.  If a
bidder uses an express mail or courier service, the bid name
must be clearly marked on the exterior of the express mail or
courier service envelope.  A bid that is not properly and
clearly marked and is inadvertently opened, before the
scheduled bid opening time, may be disqualified without
additional consideration.

6. Pre-Bid Conference.  There is no Pre-Bid Conference.

7. Specifications.  The purpose of the specifications is to
describe the supplies or services to be purchased and will
serve as a basis for comparison of bid responses.

References to a particular trade name, manufacturer’s 
catalog, or model number are made for descriptive purposes  

to guide the bidder in interpreting the bid requirements.  
They should not be construed as excluding proposals on 
other types of materials, equipment and supplies.  However, 
the successful bidder will be required to furnish the  
particular item referred to in the bid specifications unless a 
departure or substitution, clearly noted and described in the 
proposal, is shown to be compatible with the specifications 
and accepted by STF.  STF reserves the right to be the sole 
judge of suitability and fitness of the product bid. 

8. Damages Arising From Bid Specifications.  A bidder
may not be compensated for damages arising from inaccurate
or incomplete information in the ITB specifications or from
inaccurate assumptions based upon the specifications.

9. Inquiries.  If, during the bid process, a bidder discovers
an inconsistency, error or omission in this ITB or has a
general inquiry related to this solicitation, the bidder should
submit a written inquiry to STF.   No other form of
clarification or inquiry is acceptable.  Failure of bidder to
comply may result in the bidder being deemed not
responsive.

10. Requests for Revisions or Additions to the Invitation
to Bid.  Bidders are required to comply with all of the terms
and conditions of the ITB, whether the bidder had actual
knowledge of the terms and conditions of the
ITB, and regardless of any statement or omission in the bid
that might indicate a bidder’s contrary intention.  Any
deviations from the specifications must be clearly detailed
and identified as an exception.  If STF has left any
information out of these specifications where the vendor
would foresee additional charges/fees, bidder must include
that information as an exception.

11. Withdrawal of Bid Before Bid Opening.  A bidder
may withdraw its bid, by written request, any time after STF
receives the bid and before bid opening.

12. Withdrawal of Bid After Bid Opening.  A bidder may,
by written request, withdraw its bid prior to the award of a
contract.

13. Correction of Bid Before Bid Opening.  If a bidder
withdraws its bid and resubmits it with revisions, the
revisions should be clearly identified and signed or initialed
by the bidder.  The omission of a bidder’s signature or
initials to a modification may result in the bid being
determined to be not responsive.  Any corrections must be
completed off the premises.
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SYLVANIA FIRE-EMS 
Invitation to Bid “FEMA SCBA Grant” 

Open-Circuit Self-Contained Breathing Apparatus (SCBA) 

14. Correction of Bid After Bid Opening.  Bidders should
carefully review all elements of their bids.  Once opened,
bids may not be altered.  Each response in regard to this ITB
shall be completed, self-contained and meet the requirements
of the ITB.  STF may initiate clarifications after the bid
opening.  However, these clarifications will not constitute an
alteration of the bid submitted.

15. Bids are Firm for 90 Days or Until Contract is
Awarded.  Unless stated otherwise, once opened, all bids
are irrevocable for thirty (30) days or until the contract is
awarded.  Beyond thirty (30) days, bidder will have the
option to honor their bid or make a  written request to
withdraw their bid from consideration.

16. Bids are a Public Record.  Interested bidders may
attend the opening of the bids.  In order to ensure fair and
impartial evaluation, proposals and any documents or other
records related to a subsequent negotiation for a final
contract that would otherwise be available for public
inspection and copying under section 149.43 of the Ohio
Revised Code shall not be available until after the award of
the contract.  Interested parties should follow Sylvania
Township’s Public Records policy to obtain copies of the
bids after the award of the contract. Bidders may request that
certain information, such as trade secrets or proprietary data,
be designated as confidential and not considered as public
records.  Material so designated shall accompany the bid and
be in a sealed container duly marked, and shall be readily
separable from the bid in order to facilitate public inspection
of the non-confidential portion.  Prices, makes, models,
catalog numbers of items offered, deliveries and terms of
payment shall not be considered as confidential.  The
decision as to whether or not such trade secrets or
proprietary data shall be disclosed at the bid opening rests
solely with STF.

17. Sylvania Fire-EMS Modifications to the Invitation to
Bid.  When it is necessary to modify an ITB, STF will do so
only by written addendum or amendment to all bidders that
have received an ITB.

18. Rejected Bids.  Sylvania Township may reject any bids,
in whole or in part, if any of the following circumstances is
true:

 Bids offer supplies or services that are not in compliance
with the requirements, specifications, terms or condi-
tions stated in the ITB;

 The price of the lowest responsive and responsible bid is
excessive in comparison with market conditions or with

19. Bid Preparation.  Sylvania Township assumes no
responsibility for any costs incurred by the bidder for
preparation or delivery of its bid.

20. Evaluation of Bids.  The contract will be awarded to
the lowest responsive and responsible bidder as determined
by Sylvania Township pursuant to the Ohio Revised Code.
To protect the integrity of the competitive bid process, bids
will be closed for public review until after the award of the
contract.

21. Communications During Evaluation.  Any attempt on
the part of the bidder, the bidder’s agent(s), or any party
representing the bidder, to communicate in a manner
determined by STF to be an attempt to compromise the
evaluation process may be grounds for immediate
disqualification of the bidder.

22. Pricing.  Bidders are expected to quote firm and fixed
prices on a per unit basis.  When there are errors in
multiplication or addition in a bid, the unit price quoted will
be used for calculating the correct total bid.  If the error is in
the unit price, the bid will be automatically disqualified.

The successful bidder will not change the unit price or the 
scope of work during the contract period or any extension 
periods, however, should the bidder receive a decrease in 
overall costs associated with the commodity, this provision 
shall allow for modification of the existing contract to 
decrease the price.  

It is STF’s intent to establish a contractual arrangement for 
the specified commodity or service.  Any services not  
specifically named on the pricing pages are to be named and 
priced on an attached exhibit.  Additional pricing may be 
submitted on exhibit pages so long as presented in a clear 
manner. 

There will be no incidental charges for services.  If STF has 
left any information out of these specifications where the 
bidder would foresee additional charges/fees, the bidder 
must include that information as an exception. 

23. Taxes.  STF does not pay local, State or Federal taxes.
If requested, the bidder will be furnished with an exemption
certificate.

24. Lowest bidder.  A bidder is lowest if its bid offers the
lowest cost supply or service in comparison to all other
bidders.  Where specified in bidding documents, factors such
as discounts, transportation costs, and life cycle costs shall

        the purchasing agency’s available funds; or  

 Sylvania Township determines that awarding any item is
not in the best interest of the Township.
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SYLVANIA FIRE-EMS 
Invitation to Bid “FEMA SCBA Grant” 

Open-Circuit Self-Contained Breathing Apparatus (SCBA) 

25. Tie Bids.  If two or more bidders offer the same cost
and both are determined to be responsive and responsible,
Sylvania Township  may break the tie with the flip of a coin.
Sylvania Township may assign “heads” and “tails” to the
bidders.  The coin flip may be conducted in the presence of
the bidders, if they elect to be present, and is the final
determination of the lowest, responsive and responsible
bidder.

26. Responsive Bidder.  A bidder is responsive if its bid
responds to the bid specifications in all material respects and
contains no irregularities or deviations from the
specifications that would affect the amount of the bid or
otherwise give the bidder an unfair competitive advantage.

27. Responsible Bidder.  Sylvania Township’s
determination of a bidder’s responsibility includes the
following factors:

 Integrity of the bidder.
 Bidder’s conduct and performance on previous

contracts.
 Experience of the bidder.
 Bidder’s financial condition.
 The bidder’s ability to execute the contract properly.
 Review of Federal and State debarment lists.

28. Information Requested.  Sylvania Township may
request additional information to evaluate a bidder’s
responsiveness to the ITB or to evaluate a bidder’s
responsibility.  If a bidder does not provide the requested
information, Sylvania Township may deem the bidder not
responsive and/or not responsible.

29. Estimated Usage.  Unless otherwise stated, the usage
indicated for each item(s) is to be considered as an estimate
of potential purchases that may be made from the contract.
Sylvania Township makes no representation or guarantee as
to the actual amount of item(s) to be purchased by the
participating agencies.  Sylvania Township  may make this
award as a whole or on a partial basis, based on the
individual bid specifications.

30. Samples.  STF may require bidders, by ITB or by
request during evaluation, to provide sample supplies or
equipment or examples of work, at the bidder’s expense.
Samples must clearly identify the bidder, the bid name, and
the item the sample represents in the bid.  STF will
return samples that are not destroyed by testing, at the
bidder’s expense, upon the bidder’s timely request.  STF

be considered in determining which bid is lowest.  Payment 
discounts will only be used to determine the low bid when 
prior experience indicates that such discounts are usually 
taken advantage of. 

may keep the samples of the bidder awarded the contract 
until the completion of the contract.  Unsolicited samples 
submitted in response to this ITB  will not be evaluated and 
STF may dispose of them in any way it chooses.   

31. Protests.  Any bidder who is not in agreement with the
competitive bidding process used to make the award may file
a protest.   The protest must be timely and submitted in
writing to Sylvania Township.  Any attempt by the bidder,
the bidder’s agent(s), or any party representing the bidder to
file a protest with any entity of Sylvania Township other
than the Administrator may result in the bidder being
deemed as not responsive.  A determination to stay the
process or reverse an award determination will be at the sole
discretion of Sylvania Township.  The decision of Sylvania
Township shall be final and conclusive unless any person
adversely affected by the decision commences an action in a
court of law.

32. Certification Regarding Contract Eligibility With
Other Governmental Entities.  By the signature affixed on
Page 1, bidder hereby certifies that bidder has not, within the
last seven (7) years been the subject of any government
action to limit the bidder’s right to do business with the
government.  If the bidder cannot so certify, the bidder must
provide a written explanation with the bid response.

33. Use of Social Security Numbers as Federal Tax
Identification Numbers.  If you are a contractor using your
Social Security Number as your Federal Taxpayer
Identification Number, please be aware that the information
you submit is a public record, and Sylvania Township  may
be compelled by Ohio law to release Federal Taxpayer
Identification Numbers as a public record.  If you do not
want to have your Social Security Number potentially
disclosed as a Federal Taxpayer Identification Number,
Sylvania Township encourages you to use a separate
Employer Identification Number (EIN) obtained from the
United States Internal Revenue Services to serve as your
Federal Taxpayer Identification Number.



NO FINDINGS FOR RECOVERY AFFIDAVIT 

Sylvania Township FEMA Open-Circuit Self-Contained Breathing Apparatus (SCBA) Grant 

I, __________________________________________, _________________________________ 
(Name)       (Title) 

of _________________________________________ affirm that at the time that I submitted the 
(Name of Company) 

bid for the FEMA Open-Circuit Self-Contained Breathing Apparatus (SCBA) Grant to the 
Board of Sylvania Township Trustees on the _________ day of 
________________________, ___________ that _________________________________ 

(Name of Company) 
has an/has no unresolved finding for recovery from the State Auditor per Ohio Revised Code 

   (circle one)
Section 9.24. 

___________________________________ 
(Signature)

If there is unresolved finding for recovery from the State Auditor, complete the following section. 

The amount of unresolved finding for recovery due the State Auditor is $___________________, 
and unpaid penalties and interest are $___________________. 

State of ___________________ 
County of _________________ 

Before me, a Notary Public, personally appeared the above named and swore that the statements 
contained in the foregoing document are true and correct. 

Subscribed and sworn to me this ___________ day of ________________________, __________. 

____________________________________ 
(Notary Public Signature) 

My Commission Expires: _______________________ 



NON-COLLUSION AFFIDAVIT 

Sylvania Township FEMA Open-Circuit Self-Contained Breathing Apparatus (SCBA) Grant 

_____________________________________________________, being first duly sworn, deposes and says that: 
(Name) 

1. He/she is the ___________________________________, of ______________________________________
(sole owner, partner, president, etc.)              (Name of Company) 

the party making the forgoing bid;

2. That such bid is not made in the interest of or on behalf of any undisclosed person, partnership, company,
association, organization, or corporation;

3. That such bid is genuine and not collusive or sham;

4. That said bidder has not directly or indirectly induced or solicited any other bidder to submit a false or sham
bid, and has not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone
else to put in a sham bid, or that anyone shall refrain from bidding;

5. That said bidder has not in any manner, directly or indirectly, sought by agreement, communication or
conference with anyone to fix the bid price of said bidder or of any other bidder, or to fix any overhead,
profit, or cost element of such bid price, or of that of any other bidder, or to secure any advantage against the
owner awarding the contract or anyone interested in the proposed contract;

6. That all statements contained in such bid are true; and further,

7. That said bidder has not, directly or indirectly, submitted his bid price or any breakdown thereof, or the
contents thereof, or divulged information or data relative thereto, or paid and will not pay any fee in
connection therewith, to any corporation, partnership, company, association, organization, bid depository, or
to any member or agent thereof, or to any other individual except to such person or persons as have a
partnership or other financial interest with said bidder in his general business.

________________________________________ 
      (Signature) 

State of ___________________ 
County of _________________ 

Before me, a Notary Public, personally appeared the above named and swore that the statements contained 
in the foregoing document are true and correct. 

Subscribed and sworn to me this __________ day of _________________________, __________. 

________________________________________ 
Notary Public Signature 

My Commission Expires: __________________________ 



NON-DISCRIMINATION & EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 

Sylvania Township FEMA Open-Circuit Self-Contained Breathing Apparatus (SCBA) Grant 

_______________________________________ being first duly sworn, deposes and says that: 
    (Name) 

1. He/she is the ____________________________ of _______________________________
(Title)        (Name of Company) 

the party who made the foregoing proposal;

2. That such party as bidder does not and shall not discriminate against any employee or
applicant for employment because of race, religion, color, sex or national origin;

3. That if awarded the bid and contract under this proposal, said party shall take affirmative
action to ensure that applicants are employed and that employees are treated, during
employment, without regard to their race, religion, color, sex or national origin; and

4. That if successful as the lowest and best offeror under the foregoing proposal, this party
shall post non-discrimination notices in conspicuous places available to employees and
applicants for employment, setting forth the provisions of this affidavit.

Furthermore, said party agrees to abide by the assurances found in Section 153.59 of the Ohio 
Revised Code in the Contract Provisions with Sylvania Township if selected as the successful 
bidder by Sylvania Township. 

____________________________________ 
    (Signature) 

State of ___________________ 
County of _________________ 

Before me, a Notary Public, personally appeared the above named and swore that the statements 
contained in the foregoing document are true and correct. 

Subscribed and sworn to me this ___________ day of ________________________, __________. 

____________________________________ 
(Notary Public Signature) 

My Commission Expires: _______________________ 
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